	B.O.S. Ref NO.
	     


FORM NO. : OED/BOS/2/99





NATIONAL UNIVERSITY OF SINGAPORE
BOARD OF SURVEY (BOS) FORM FOR NON-CAPITALISED ITEM(S)
Submit the completed BOS Form to OED, attention to Ms Uma (tel : 6874 2356).

Part 1 - (To be completed by User)

	Faculty :      

	Item(s) Description :                     

(Please state quantity)

	Department :       
                           
	Original Cost Of Item :       
                                                   

	Location :       

	*Date Of Purchase/Payment :           



	Contact Person :                

Contact No. :                      
	Manufacturer/Agent :                         

Manufacturer Serial No :       

	Maintenance By :   *  Agent / Dept
	Original Use :       
(for category 2 only)                   


Part 2 - Reasons for Condemnation. (To be completed by User)

	Obsolescence
	     

	Spare Parts Not Available
	      

	Beyond Economical Repair

(repair cost, quotation / records enclosed)
	     

	Frequency Of Breakdown

(records enclosed)
	     

	Other Comments (if any)
	     


Note : For Quick Replacement Of Condemned Standard Office Furniture/Noticeboard/Whiteboard, please refer to web-site at “http://www.nus.edu.sg/oed/services/csd/furniture/” and fill in the box below :

	Type/Description :       

	Qty :       

	Contact Person :         

Contact No.:                    
	Location For Delivery:       



Part 3 - Verifications [see overleaf for categories of item(s)]

	(a)
	By *Service Agent (Report attached). If not available, report by department staff member for item(s) under Category 3.

	
	     

	
	     

	
	Name of User:
	     
	Signature & Date :        
	     

	
	Name of Head of Dept :
	     
	Signature & Date :        
	     

	

	(b)
	By *Director, OED or Director, Computer Centre for item(s) under Category 1 & 2 respectively.

	
	     

	
	     

	
	Director :
	     
	Signature & Date :
	     


Part 4 - Decision of Office of Estate and Development 
I certify that the item(s) is/are beyond economical repair and/or is/are obsolete and should be condemned.

	     
	
	     

	Director, Office of Estate and Development
	
	Date


Part 5 - Disposal by OED (Asset Management Unit) 
- Method of Disposal : 
* Donation  /  Dumping  /  Sale
* Delete whichever is not applicable

CONDEMNATION OF EQUIPMENT (VERIFICATION)

CATEGORY 1

1) Office Of Estate and Development will undertake to assess only the following equipment / machine : 

Category 1


	1
	Television

	2
	Amplifier

	3
	Microphone

	4
	Overhead projector

	5
	Step down transformer

	6
	Air-conditioners

	7
	Refrigerators

	8
	Ice-makers

	9
	Pumps

	10
	Air-compressors

	11
	Water coolers

	12
	Air coolers

	13
	Dehumidifiers

	14
	Water heaters (instant and storage)


CATEGORY 2

2) Computer Centre will undertake to assess only the following equipment / machine :

(1) Microcomputers (PCs and Macs)

(2) Printers

(3) Modems

CATEGORY 3

3)
Any other equipment/machines such as scientific/research equipment etc that is not listed in 1 and 2 will be assessed by the Service Agent required to submit a report.  Alternatively, a report from the relevant staff member in charge of the equipment/machine is acceptable if the Service Agent is unable to verify.

